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1. OOume mMoI0KeHUsA

"TTonoxenue 06 amekTpoHHoM xypHaie MOBY Byrposckast COLLL Ne 3»" (manee — [TonoxxeHue)
COCTaBIICHO Ha OCHOBaHWMU THchMa MmuHOOpHayku Poccum ot 15.02.2012 Ne AB-147/07 "O
METOIUYECKUX PEKOMEHIALMSIX IO BHEAPEHUIO CHUCTEM BEJCHHS XYPHAJIOB YCIIEBAEMOCTU B
AJIEKTPOHHOM BHJIED.

OnexTpoHHbI xypHan Illkosbl - 3TO eguHas rocygapcTBeHHas HHQOpMalMOHHAs CHUCTEMa
«CoBpemenHoe oOpa3zoBanue JIeHUHTpaICKON 00JIaCTHY.

OnexkTpoHHBId KypHan (manee DXK) sBIsSeTcs TrocynapCTBEHHBIM HOPMAaTHBHO-(HHAHCOBBIM
JOKYMEHTOM, BEJICHHE €T0 003aTeNbHO IS KaXKI0TO YUUTENS U KIIACCHOTO PYKOBOAUTEIIS.

DX sBnseTcss KOMIUIEKCOM MNpPOrpPaMMHBIX CpPEACTB, BKIIOYAIOMIMN 0a3y JaHHBIX U CPEACTBA
JIOCTyIa K HEH, yIpoLaeT MPOLECCH MOAauyl U 00pabOTKU 3asiBIIEHHI O IpreMe peOcHKa HE TONILKO B
TEPBBINA, HO U B JIpyTHE KJACChI, YCKOPSAET MPOIEAYypYy MEepeBojia JACTe MEXAy IIKOJIaMH U TO3BOJISIET
POAMTEISIM OTCISKHBATh B PEXUME on-line ABM)KEHHWE O 3aYMCIICHUH peOeHKa B 00pa30BaTelIbHBIC
OpraHU3aIiy, KOHTPOIUPOBATh yueOHBIE TOCTIKEHMSI peOeHKaA.

Hacrosee Ilonoxenue onpeaenseT MOHATHS, LU, TpeOOBaHuUs, opranuzanuo 1 padory 2K
[IxombI.

[Tonp3oBaremsamu DX sBusrores: anmMuaucTpanus LIkomnsl, yauTens, KiIacCHblE PyKOBOIUTEIH,
YUYEHUKH U pPOJUTENN (3aKOHHBIE MPEJCTABUTENIN) HECOBEPIICHHONETHUX O0O0yJaromuxcs,
KOHTPOJIbHBIE U HA/I30PHBIE OPTaHbI.

DNEeKTPOHHBIN KypHAaJ SBISETCS 4acThio HH(pOpManoHHOU cucTembl IIKoIbI.

2. 3amauu, peuiaeMble ¢ IOMOIIBIO YJIEKTPOHHOI0 KJIACCHOT0 KypHAaJa

2.1.9nekmponnulii HcypHan ucnonb3yemca 014 peuieHus ciedyioumux 3a0au:

v' XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U MOCEIAEMOCTH YIALIMXCH

v' BeiBox uH(pOpPMalnM, XpaHsmielics B 0a3e NaHHBIX, Ha OyMaKHBIA HOCUTENL IS
obopmiieHHsI B BHAEC JOKYMEHTa B COOTBETCTBHHM C TpPEOOBAaHUSMU POCCHUHCKOTO
3aKOHOJIATENILCTBA.

v OnepaTHBHBIN JOCTYII K OLIEHKAM 3a BECh [IEPHOJL BEAECHHS )KypPHAJIa [10 BCEM IPEIMETaM

B JII000€ BpeMHI.

ABTOMAaTH3aIUs CO3/IaHUS MTEPUOJIUMYCCKUX OTYETOB YUHTENICH U aIMUHHUCTPAIIUH.

CBoeBpemMeHHOE  HMH(POpPMUpOBaHUE  pojauTeNied  (3aKOHHBIX  MPEJACTaBUTEIICH)

HECOBEPIIICHHOJIETHUX TI0 BOIPOCAM YCIIEBAEMOCTH M MOCEIAeMOCTH 00 yUarOIIHXCH.

v KOHTpOJIb BBINOJHEHHS 00pa3oBaTEIbHBIX POrPaMM, YTBEPKIEHHBIX YIeOHBIM [LIAHOM
Ha TeKYIUH y4eOHbIH To/.

v' Co3nanue eauHON 6asbl KaJeHIapHO-TEMATHYECKOTO TUIAHWPOBAHMS 0 BCEM Y4eOHBIM
MpeaAMETaM U TapajuIesisiM KJIacCoB.

v/ ABTOMaTHM3alis CO3/JaHHMsA IPOMEKYTOYHBIX M MTOTOBBIX OTYETOB  YYHTEJNEH-
MIPEIMETHUKOB, KIIACCHBIX PYKOBOJUTENECH U aIMUHUCTPAIUH.

v' OO0ecrieyeHrne BO3MOKHOCTH MPSAMOTO OOILIEHUS MEXKIY YYMTEISAMH, aJIMHHUCTPAIUEH,
POAUTENSIMHU U YYAIIIUMHUCS BHE 3aBUCHMOCTH OT UX MECTOTIOJIOKEHHUS.

AN

3. IlpaBuJja v nopsiAok padoThl € 3JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1.Anmunuctpatop 2K obecneunBaer Hajuexamiee GyHkiuonupoBanue DK B pamkax IlIkorsl,

OTBCYACT 3a TCXIOAACPKKY IICAAroros, pOI[I/ITeJIeﬁ " YYCHHKOB IIpH pa60Te c OX.

3.2.I1onp30Barenu OOJIYYAaOT PEKBHU3HMTHI JOCTYIIAa K J3JICKTPOHHOMY JXYpHAIy B CICAVIOIICM

HOopAAKE:
4 y‘-II/ITeJ'ISI, KIIACCHBIC PYKOBOAUTCIHU, aAMUHUCTpALUA TOJYYAOT PCKBU3UTHI AOCTyIIA Y

aamuHucTpartopa K.
v PoJWTENN U ydYalMecs CaMOCTOATENBHO PETUCTPUPYIOTCS B cructeMe DK,
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3.3.KnaccHble pyKOBOJHMTENM CBOEBPEMEHHO 3alOJHSAIOT JKYpHAJI MU CIEAAT 3a JOCTOBEPHOCTHIO
JAHHBIX 00 yJalluXcs U UX POAUTENAX B COOTBETCTBUU C MHCTPYKIIMEH.

3.4.Yuutens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHble 00 Y4eOHBIX NporpaMMax M HX
IIPOXOXKJAEHUHM, OO0 YCIIEBAEMOCTM M IIOCEUIAEMOCTH Y4alUXCs, JAOMAIIHUX 3a/JaHusX B
COOTBETCTBUU C UHCTPYKLIUEH.

3.5.3amecTuTenu mupekTopa mKkoskl mo YBP ocyimecTBiaseT neproanuecKuii KOHTPOIIb 32 BEICHUEM
AJIEKTPOHHOIO JKypHajia, COJEpKalluil MPOLEHT ydyacTuss B paboTe, MPOLIEHT Y4dalluxcs, HE
MMEIOIIUX OLICHOK, MPOLEHT y4alluxcs, UMEIOIIMX OJHY OLEHKY, 3allUCh JOMAIIHEro 3aJaHusd,
y4eT IpOHJEHHOI0 y4eOHOro MaTepuaa.

3.6.Pogurenu (3akOHHBIE MTPECTABUTENN) HECOBEPUICHHOIETHIX OOYUJAIOIIUXCS U YYaIlIuecss UMEIOT
JOCTYIl TOJBKO K COOCTBEHHBIM JaHHBIM UM MCIOJIb3YIOT 3JEKTPOHHBIM JXKypHal [UIsl €ro
IIPOCMOTPA B COOTBETCTBUU C HHCTPYKIIHEH.

4. TlpaBa, 00s13aHHOCTH
4.1.I1paBa:

4.1.1. Bce mosp3oBaTeNn UMEIOT TIPaBO M0cTyma K XK exeqHeBHO U KPYIIIOCYTOYHO.

4.1.2. Bce moJsib30BaTenM WUMEIOT MPABO HA CBOCBPEMEHHBIE KOHCYJIBTAIIMH IO BOIPOCAM
pabotsl ¢ D)K.

4.1.3. Tlo pesympraTaM MPOBEPKH aJIMHHHCTPATOP, YYUTENIS M KIACCHBIC PYKOBOJIUTEIH
BMpPaBE pACCUUTHIBATh HA MPEMHAIBHOE BO3HATPAXKIECHHWE TI0O HUTOTAaM y4eOHBIX
MEePUOJIOB.

4.1.4. JlupexTop MIKOJIbl UMEET MPaBo:

v' Hasnauath coTpyaHukoB IIIKo/IbI Ha UCTIOJIHEHHS 00S3aHHOCTEN B COOTBETCTBUU
C JIaHHBIM TIOJIOKEHHUEM;

v' O003Ha4aTh TeMbI Ui OOCYKIEHWS, Kacarolluecs y4eOHO-BOCIUTATEILHOIO
npouecca, u npouecca ynpanienus koot

v Ily6nukoBaTh TpPHKasbl M MOJIOXKEHHs, H3JaBaeMble B INKOJE, B pasjeie
«JlOKyMEHTBI»;

v' HIMeTh JOCTYI aJMUHKHCTPATOPa KO BceM pasnenam XK.

4.1.5. 3amectuTens aupekropa no YBP umeer npago:

v’ TlonyyaTh CBOEBPEMEHHYK HHIMBUAYAIbHYIO KOHCYIBTALMIO II0 BOIPOCAM
pabotsl ¢ DXK;
V' O6cyxIath JIIOOYIO TEMY, Kacarollylcs y4eOHO-BOCIHUTATEILHOTO MpoLecca, U
nporecca ynpasnenus Lkomnoii;
v BecTy IMYHBIA DIIEKTPOHHBIN OPTQOIHO
v" HIMeTh JOCTYI a]MUHHCTPATOPA KO BCEM .
Amvunuctpatop mo IK/3]1 uMeeT npaBo:

* OOcyxnarh 100yI0 TeMy, Kacarollytocs y4eOHO-BOCIHUTATEIBLHOIO Mpollecca, U mpoiiecca

yIpaBICHUS IIKOJIOH;

* CocraBnATh MpEACTaBICHUE AUPEKTOPY MIKOJY Ha MPEMUPOBAHUE YUUTENEH IO

pe3ynbTaTam paboThI C 3JEKTPOHHBIM KYPHAIIOM.
WHxeHep 10 KOMIObIOTEpAM UMEET IPaBo:
* OOCyxJaTh ¥ BHOCHTb MPEATIOKEHUS M0 YIYUIIEHUIO PAOOTHI C 3JIEKTPOHHBIM KYPHAIOM H
JTHEBHUKOM
TrIOTOp UMEET NPaBO:
* OOCyXJaTh ¥ BHOCHTb MPETIOKEHUS 0 YIYUIIEHUIO PAOOTHI C 3JIEKTPOHHBIM KYpPHAIOM H
JTHEBHUKOM.
Yunrenb-npeIMETHUK UMEET IPABO:
* IlonmydaTe CBOEBPEMEHHYIO KOHCYIBTAIlMIO TIO BOMpocaMm paboThl C 3IEKTPOHHBIM
KYpHAJIOM;
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@opMHpOBaTh CBOU JIIEKTPOHHBIE YYEOHBIE KYypCHl, HTOTOBBIE, POMEXKYTOUHBIE U
Cpe30BbIE TECTOBBIE PaOOTHI M UCIOJIB30BATh UX IPU MPOBEICHUH YPOKOB;

O6cyxaath I00YI0 TeMy, Kacarollylcs yu4eOHO-BOCIUTATEIHLHOTO IMpoliecca W mpolecca
yIpaBJIECHUS LIKOJIOM;

OOcyxaaTh 1 BHOCHTB NPEJIOKEHHS 110 YIIYUIICHHIO pabOTHI C 3JIEKTPOHHBIM KYPHAJIOM H
JTHEBHUKOM;

IIpu cBOEBpeMEHHOM, TOJHOM M KAueCTBEHHOM 3allOJHEHUHU DSJIEKTPOHHOTO >KypHalja
¢dopmupoBath OTUETHl MO paboTe B HIEKTPOHHOM Buie: KaneHmapHo-TemaTHueckoe
ITaHupoBanue; VTorn ycreBaeMocTd Mo mpenMery 3a ydeOHbiid nepuona; OTyer ydurens-
MPEeIMETHUKA TI0 OKOHYaHUH YUEOHBIX TIEPHUOJIOB U UTOTOBBIN;

Co3znaBath U MyOJIMKOBaTh OOBSABICHUS HA AIEKTPOHHON JOCKE OOBSBICHUN;

Bectu nuuHbIi 25eKTPOHHBIN TOPTGHOIIHO.

KnaccHBbI pYKOBOAUTEL UMEET IIPABO:

[TonyyaTh CBOEBpPEMEHHYIO KOHCYJIbTAllMI0 IO BOIMpPOcaM pabOThl C AJIEKTPOHHBIM
KypHAIIOM;

OO6cyxmaTh JTIOOYI0O TeMY, KacaloImlyrocs Y4eOHO-BOCTIMTATEILHOTO TIpoIlecca U Iporecca
YIPaBJIEHUS LIKOJIOW;

[Ip CBOEBpPEeMEHHOM, TIOJHOM M KA4YeCTBEHHOM 3aIllOJIHCHHWH JJICKTPOHHOTO JKypHaia
VAUTEISIMU-TIPEIMETHIKAMHU ()OPMHUPOBATH OTYETHI TI0 pabOTe B ICKTPOHHOM BHjie: OTueT
0 mocemaeMocT kimacca (mo mecsmam); [IpenBapuTenbHBIM  OTYET  KJIACCHOTO
pyKoBOIUTENS 3a yueOHbIN nepuo; OTYET KJIaCCHOTO PYKOBOJUTENS 32 YUCOHBIM MEPUO,
HUrtorm ycmeBaemoctn Kkiacca 3a yueOHBIM mniepwon; CBoaHas BEAOMOCTH ydeTa
ycrieBaeMocTu oOyyatomuxcs kiacca; CBOAHAsE BEIOMOCTb y4YeTa IMOCEIIaeMOCTH.
®dopmupoBaTh Tpu HeoOxomuMocTu «HHOpMarmoHHOE THUCHMO IS POAUTENEH» B
OyMa)KHOM BHJIE JUTsl BKJICUBAHMS B OOBIYHBIN JHEBHUK 00y4aIOIIErocs;

Co3naBaTh ¥ MyOJIMKOBATh OOBSIBJICHUS HA DJIEKTPOHHOM JOCKE OOBSIBICHU;

Bectu muuHBIi 351€KTPOHHBIN TOPTGHOIIHO.

4.2. O0sA3aHHOCTH:
JIUpeKTOp MIKOJIBI 00s13aH:

Pa3pabarbiBaTh M yTBEp)KJaTh HOPMAaTUBHYIO UM HHYIO JOoKyMmeHTauuio OY 1o BeaeHHIO
DK/D[;

OcymecTBIATh KOHTPOJIb 32 BenenueM IXK/D]] He pexxe 1 pa3a B 4eTBEpTh.

Co3znaTth Bce HEOOXOIUMBIE YCIOBUS ISl BHEAPEHHS U o0ecrieueHus paboThl 3J€KTPOHHOTO
XKypHalla B yueOHO-BOCITUTATENILHOM IIPOLIECCE U MPOIIecce YIPaBICHUS IIKOJIOMH;
[IpenycmatpuBath JIeHEXHOE BO3HArpPaKICHHE Y4YUTENEH M KJIACCHBIX PYKOBOIUTEJCH B
cllydae JIOJDKHOTO HCIIOJIHEHUS MPaBUI U MOPSJIKAa pabOThI C AIEKTPOHHBIM KYPHAJIOM MpH
HAYHCIICHUH MPEMUH, C YYETOM MX HArpy3KH Mpu paboTe ¢ CUCTEMOI.

3amecturenu aupekropa no YBP o06s3aHbl:

COoBMECTHO €  JPYTUMH  aJIMUHHCTPATUBHBIMH  COTPYJHUKaMHU  pa3pabaThiBaTh
HOpPMaTHBHYIO 0a3y y4deOHoOro mporecca i BeaeHus DXK/D]J] ans pasMenieHus Ha caite
oV,

dopmupoBaTh paclucaHHe 3aHATHH 10 KjaccaM, y4YHTeIsIM M KaOMHeTaM B Havale
yueOHoTO roja. [Ipu He0OX0IMMOCTH MPOBOTUTH KOPPEKTHPOBKY PACITHCAHUS;

[TpoBepsiTh HATMYKE KAJICHIAPHO-TEMATUYECKOTO TUIAHUPOBAHUS B AJIEKTPOHHOM JKypHAaIIe
IIKOJIBI y YYHUTENeH MPEMETHUKOB JI0 Havaja yueOHOTO roJia;

KoHTpomupoBaTh CBOEBPEMEHHOCTh 3allOJIHCHUS 3JICKTPOHHOTO JKypHAJla yYUTEISIMU-
MPEIMETHUKAMU W KJIACCHBIMH DPYKOBOJMTEISIMA C TOMOINbI0 «OTdera O J0CTyme K
KJIACCHOMY JKYpHAITy»;
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Co3naBath U MyOIMKOBAaTh OOBSIBICHUS HA IEKTPOHHOU JOCKE OOBSBIICHHA O BPEMEHHU U
MECTE€ KJIACCHBIX COOpaHWi, W3MEHEHHSX B pACIUMCAaHMM M JPYrol OnepaTuBHOU
uHGOpMAIIUHU TS yUUTeNeH, YUeHUKOB M POIUTEIICH;

AHanmu3upoBaTh JAHHBIE 1O  PE3YJbTaTHBHOCTH y4eOHOro mpolecca W, TpHU
He00X0oauMOoCTH; (HOPMUPOBATH HEOOXOIMMBIE OTYETHI B OYMa)KHOM BHJIE MO OKOHYAHHUIO
y4eOHBIX TIEPHOJIOB.

Aamunucrparop 1o DK/ 06sa3aH:

OpranuzoBats BHeApeHUe DXK/D]] B 0011€00pa3oBaTeIbHOM YIPEIKICHHH;

PazpaboTarth COBMECTHO € aAMHHHUCTpalMEl MIKOJBI, HOPMAaTHUBHYIO 0a3y IO BEICHHIO
DXK/DM;

ObecnieunTh BCeX MOJB30BATENECH PEKBU3UTAMHE JIOCTYIIA K DJIEKTPOHHOMY XKypHay. Bectu
0a3y TaHHBIX MTOJIB30BATENCH U CTATUCTUKY PAaOOTHI C 3JIEKTPOHHBIM )KYPHAIIOM;
KonTponmupoBars paboTy C JIEKTPOHHBIM JKYPHAJIOM BCEX YYAaCTHHKOB 00pa30BaTEIbHOTO
rporiecca: aIMUHUCTPALNH, YYUTEIIEH, YUEHUKOB U UX POJIUTEIEH;

OOecnieunBaTh CBOCBPEMEHHYIO KOHCYJIBTAIIMIO IO BOMpPOcaM pabOThI C AIIEKTPOHHBIM
KYpHAIOM;

[IpoBOIUTH MIKOJBHBIE CEMUHAPHI, HAIPABJICHHbIE HA U3yYEHUE BO3ZMOKHOCTEHN U cloco00B
PpaboTHI € AIIEKTPOHHBIM KYPHAJIOM;

HO)I)Iep)KI/IBaTB CBiA3b C POAUTCIIAMU MU OCYIICCTBJIATH HeO6XOJII/IMI)IC KOHCYJIbTallUH 110
BOTIPOCaM TOKITFOUEHHSI X Pa0OTHI C AJIEKTPOHHBIM )KYPHAIIOM

Pa3MeHlaTI) Ha IIKOJILHOM CcalTe HOPMATUBHO — IIPaBOBBIC JOKYMCHTBI II0 BCICHHIO
DK/D[;

Pa3zmemiate Ha caifte 001I€00pa30BaTEIBLHOTO YUYPEKICHUS WHCTPYKIUIO 10 paboTe C
DXK/D]1 ans y4eHUKOB, poauTeseH (3aKOHHBIX MTPEACTaBUTEINECH ), TIeJarOroB.

HHxeHep 1o KOMITbIOTepaM 00s3aH:

Ob6ecnieunth MepHI 1O OecriepedoHOMY (HYHKITMOHUPOBAHUIO 3JIEKTPOHHOTO JKYpHAJIa;
Kontponuposate paboTocnoco0HOCTh cucTembl DK/ /;

OcyIecTBIATh CBSA3b CO CIYKOOW TEXHUYECKOHN MOIeP kKU pazpadoTunka DXK/D/1;
Onpenenaty TOYKK HSKcIutyaTaruu IXK/DJ1 (B ciydae HEIOCTAaTOYHOW TEXHUYECKOU
ocHarmieHHoctu OY).

TrroTOD 00s13aH:

OpranuszoBats BHenpeHue IK/3] B OY;

Pa3zpa®oTate COBMECTHO € aAMMHHUCTpAalMed HIKOJbl, HOPMAaTUBHYIO 0a3y IO BEICHHIO
DXK/DBL;

OOecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOMpocaM padOThl € 3JIEKTPOHHBIM
KYPHAIOM;

IIpoBOANTH IIKOJIbHBIE CEMHHAPBI, HAIIPABJICHHbBIC HA U3yYEHHE BO3MOXKHOCTEH U CIIOCOO0B
paloOThI C AIEKTPOHHBIM JKYPHAIIOM;

PasMemate Ha IIKOJIBHOM caiiTe HOPMAaTHBHO — IPaBOBBIC JIOKYMEHTHI IO BEJECHHUIO
DXK/DL;

Pasmemate Ha caiiTe 0011€00pa30BaTEIBHOIO YUPEXKAEHUS HMHCTPYKIHMIO MO padoTe C
OX/D1 nnis y4eHUKOB, poAUTENel (3aKOHHBIX MPeJICTaBUTENEH ), 1€aroros.;

ObecneunTh Mephl O OecriepeOoHHOMY (HYHKLIIMOHUPOBAHUIO JIEKTPOHHOTO JKypHAJIa;
KonTponupoBats padotocnoco6HoCcTh cucteMsl DK/D/1;

KitaccHblil pykoBOIMTENb 00s3aH:

[Ipoxoaute 0Oy4yeHMs Ha IMIKOJBHBIX CEMHHApax, HAlpaBJIEHHBIX HA U3y4eHHE MPHEMOB
paboOTHI C ANIEKTPOHHBIM >KYpHAJIOM;

3anoyHATh U CIEIUTh 32 aKTYyaJbHOCTHIO JAHHBIX 00 OOYdYalOLIMXCsl CBOETo Kjacca W HUX
POIUTENSX;

KonTponupoBarh cBOeBpeMeHHOE (€XeHeAeabHOoe) 3anoaHeHrne 0a3pl gaHHbIX DXK/DJ] 06
oOyyJaromuxcs yYUTeIIMU-TIPeIMETHUKAMHU; BECTH MOHUTOPHUHT YCIIEITHOCTH 00YyUeHHUS;
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* HMHcTpykTHpOBaTh yHalIUuXcs U UX POAUTENEH 110 BOIlpocaM peructpauuu B D/1;

* OpranmzoBath cOOp KOMIUIEKTa JOKYMEHTOB II0 OOECHEUEHHIO 3aKOHOJATEIbHBIX
TpeOoBaHUH 0 3anIuTe epcoHanbHbIX TaHHBIX ([1/1H);

* DBHocuTh B 3JEKTPOHHBIM JKypHan (aKThl MPOMYCKa 3aHATHH OOYyJaIOUUMHCS T10
YBaXXUTEIbHOMN IIPUYUHE;

* EsxeHenenbHO KOPPEKTHUPOBATh BBICTABJICHHBIC YUYUTEISIMH TIPEJAMETHUKAMH  (DaKTHI
IIpOITycKa 3aHATHH 00yJaromuMHucs;

* OnoBenjare poauTeNel HEYCIEBAONINX OO0yYarOMIMUXCS, OO0yJaromuXCcs, MPOILYCKAIOIINX
3aHSTHS 110 HEYBAXKUTEIBbHOM MPUYNHE;

* IIpoBoauTh 0OydeHHE JUIS YICHUKOB M POAMTENEH (3aKOHHBIX IpeAcTaBUTeNeii) o padoTe
¢ OXK/DO;

* OpraHuzoBatb 00MeH HH@OpMalMed ¢ 00y4arolMMHCS M POAUTEISIMH (3aKOHHBIMHU
MIPE/ICTaBUTENSIMHU );

*  OcymecTBAsATh KOHTPOJIb JOCTYIA POAUTENEH U 00yJaromuxcsl.

Yunurtenp-npeIMETHUK 00s3aH:

* IIpoxoauth 00y4yeHHs HA IIKOJbHBIX CEMHHApaX, HANpaBJICHHBIX Ha H3y4ye€HUE NPUEMOB
PpaboTHI C AIIEKTPOHHBIM KYPHAJIOM;

*  3anoJHATH 3JEKTPOHHBIN KypHaJl HENOCPEACTBEHHO HAa YPOKE HJIM OTCPOUYEHO HE MO3/IHEee
yeM dYepe3 3 yaca TMOCJie OKOHYAHUS 3aHATHUA OOYyYaromIMXCsl KaXJoro JHS B TOYKaX
skcruryataruu DXK/D;

* ExeaHeBHO 3aloJIHATH JaHHBIE IO JOMAIIHUM 33/IaHUSIM;

* CucremMatuyecku NpPOBEPATh U OLCHMBATH 3HAHMA OOy4aroIIMXcs, a TakKkKe OTMedaTh
MIOCELIAEMOCTh B 3JIEKTPOHHOM KypHaJe;

* BbICTaBIATH UTOrOBBIE OLEHKH OOYYAIOLIMXCS 332 YETBEPTh, MOJIYTOJUE, TOJl, 3K3aMEH U
UTOTOBbIE HE IIO3/IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M IO IIKOJIE IO 3aBEPILIECHUU
y4eOHOTO Mepro/a;

 Ilpu HeoOXomumMoOcTHM  OHOBEWAaTh  POAMUTENEH  HEyCNEBAOUIMX  OOyyarolmuxcs,
oOyyaromuxcs, IpOIyCKaroIUX 3aHATHUS;

* Jlo Hayasa y4eGHOIo roja co3JaTh KaJeHIapHO-TEeMaTHUYECKOE INIAHUPOBAHNUE U BHEAPUTD
€ro B DJEKTPOHHBIH JKypHan. KosinyecTBO 4YacoB B  KaJleHAAPHO-TEMAaTHYECKOM
IUTAHUPOBAHUU JIOJKHO COOTBETCTBOBATh Yy4€OHOMY IJIaHY;

* Bectu Bce 3ammcu 1o BceM Yy4eOHBIM NpeaMeTaM (BKJIIOYas YpOKU 10 HMHOCTPAHHOMY
A3bIKY) Ha PYCCKOM fA3bIKE C 00S3aTENIbHBIM yKa3aHHEM He TOJBKO TE€M YPOKOB, HO U TEM
3aJJaHU IO YPOKY;

* Onpenenutbs COCTaB MOAIPYII COBMECTHO C KIJIACCHBIM PYKOBOIMTENEM, IpPU JeJIEHUU
KJjlacca 0 MpeaMeTy Ha MOArPYIIblL, U cooluarT aamuHucTparopy no 2XK/J/1. 3anucu
BECTH MHJMBHIyalbHO KaXKJIbIM YUUTEJIEM, BEAYILUM IPYIIILY;

* Ha crpanuue »si1ekrpoHHOro >xypHaia «TeMbl ypoOKOB M 3aJaHus» BBOJIUTH TEMY,
U3YUYEHHYIO Ha YpOKe.

5. O0mme npaBuJia BeleHUS y4eTa

5.1. BHecenue nHpopmManuu o 3aHATUU U 00 OTCYTCTBYIOIIMX JOJKHBI TPOU3BOAUTHCS 1O (aKTy B
JIeHb MpoBeAeHus. Eciau 3aHATHE MPOBOAMIOCH BMECTO OCHOBHOTO MpenojaBarens, (pakT 3aMeHbI
JOJIKEH OTPaYKaThCsl B MOMEHT BHECEHMSI YUETHOM 3aIMCH.

5.2. BHecenue B xypHal MHGOpMAIMM O JOMAIIHEM 33JaHUM JOJDKHO MPOU3BOAUTHCS B JICHb
IIPOBEJICHUS 3aHATHS HE IMO3JHEE, YeM uepe3 3 4Yaca MOCJI€ OKOHYAHUS BCEX 3aHATUH JTaHHBIX
oOyJaronuxcs.

5.3. Pe3ynbTaThl OICHMBAHUS BBIMOJHEHHBIX OOYYalOIIUMUCS pabOT JOJKHBI BBICTABISATHCS HE
no3aHee 10 qHEN co JHS UX IPOBEIEHUS B COOTBETCTBUM € NMPUHATHIMUA B OV NpaBuiIaMu OLIEHKH
paboT.

5.4. ApxuBHOE€ XpaHEHHE YUYETHBIX JAHHBIX [IOJDKHO MpEeAyCcMaTpuBaTh KOHTPOJb 33 HX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSHKEHUU BCETO0 HEOOXOIMMOTO CPOKa.
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6. Yci0BHSI COBMEILIEHHOT0 XpaHEHHMsl JAHHBIX B JJEKTPOHHOM BHJe UM Ha OyMaKHBIX
HOCHTeJIAX

6.1. B ciyuae HeoO6xoquMocTH ucnoib3oBanus Janusrx XK U3 371eKTpOHHON (OPMBI B KauecTBe
MeYaTHOTO JOKyMEHTa HH(OpManus BBIBOAWUTCS Ha TeYaThb W 3aBEPSIeTCS B YCTaHOBJICHHOM
nopsike. ApXWBHOE XpaHEHHE YUYETHBIX JIaHHBIX Ha OyMaKHBIX HOCHUTEISX JIOJKHO
OCYIIECTBIISITECSI B COOTBETCTBUH C  JICHCTBYIOIIMM AJMHHHUCTPATUBHBIM  PETIIAMEHTOM
PocoOpHuamzopa, yrBepxaeHHbIM Npruka3zoM MunoOpuayku Poccun ot 21 staBapst 2009 1. Ne 9.

6.2. CBoaHAasi BEAOMOCTh UTOTOBOW YCHEIIHOCTH KJIacca 3a y4eOHBIH T'oJl BBIBOAUTCS M3 CUCTEMBI
ydeTa B TOM BHJIE, KOTOPBII MPEIyCMOTPEH ACHCTBYIOIIMMH TPEOOBAHHMSIMHU apXWUBHOU CITYXKOBI.
Ecnmu nanHbie o yueOHOMY TOy XPaHATCS B AJIEKTPOHHOM BHJIE, CBO/IHASI BEIOMOCTh MOYKET OBITH
nepeiana B apXyB Cpasy 10 3aBEPIICHUH BEACHUS y4eTa B COOTBETCTBYIONIEM KIIACCHOM JKypHaJe.
6.3.1Ipu BeneHHH ydeTa B DJICKTPOHHOM BHJIE€ HEOOXOJMMOCTH BHIBOJA JTAHHBIX HA TEYaTh IS
WCTIONIb30BaHMSI B KAuecTBE JIOKyMEHTAa OIPENENseTCs] COOTBETCTBHEM  HCIIOJIb3YeMOM
unpopmannonHoit cuctemsl 'OCT P UCO 15489-1-2007 «Cucrema cTaH1apTOB IO UHPOpPMAIHH,
OMOTMOTEYHOMY M M3/IaTEIBCKOMY JIeTy. YTpaBieHue qokyMeHTamu. O0mue TpedoBaHus».
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